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faw: Standard Operating Procedure (SOP) for hiring of vehicles through GeM

weat (i) Letter No. MCL/SAMB/E&M/2020-21/2157, Dtd 07/07/2020

(i) Letter no. MCL/SAMB/E&M/2020-21/2023, Dtd 08/06/2020
(ii) DPE circular No. DPE-7(4)/2007-Fin, Dtd 4" May 2020

Hglcq,

With reference to above on subject matter this is to inform you that competent
authority of MCL has administratively approved for Hiring of Vehicles (categories of vehicles
available in GeM) through GeM Portal as per DPE guidelines. Further, the draft SOP prepared
by E&M Deptt., MCL HQ for Hiring of vehicles through GeM for the categories of vehicles
available under “Cab and Taxi Hiring Service” is also approved by competent authority.

The following principles have been applied for preparation of draft SOP for “Cab and
Taxi Hiring Service” through GeM,

» All Guidelines of GeM which are mandatory are to be followed.

» Where there is provision in GeM to choose a particular parameter from the list, the
guideline of MCL/existing Terms and conditions of Standard NIT has been considered
for choosing any parameter.

- Any parameter/condition which is not specifically covered under GeM conditions but
required to be included as per the guideline of MCL/existing terms and conditions of
standard NIT for smooth operation of the contract, same has to be mentioned in the
corrigendum subject to the acceptance of GeM authorities.

The same principle may be followed with similar SOP for other category of vehicles
which will be available in GeM Portal from time to time. Since GeM is a dynamic portal, any
other terms & conditions may be added from time to time by GeM authority if found suitable
for the job may be taken into consideration at your end.

In view of the above, you are requested to float bids using the approved SOP for the
categories of vehicles available under “"Cab and Taxi Hiring Service” in GeM Portal with
immediate effect. The approved SOP for Hiring of vehicles through GeM for the categories of
vehicles available under "Cab and Taxi Hiring Service” is enclosed herewith for your ready
reference.

It is financially concurred vide no. FD/MCL/SBP/2020-21/Rev/D-195/SOP for Hiring of
Vehicles in GeM, HQ, Dt 01/08/2020.
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